Date to complete/due
prior to January 1

prior to January 1


December 30


January 1

January 1

January 1



January 1


January 1

January 1


January 1


January 1


January 1


January 1


January 1

Task
Order any stamps with treasurer signature

Work with Auditor to get electronic signature submitted for check-writing

Complete Verified Cash Count and Inventory of Securities

Obtain System logins (tax & financials)

Create 2025 Cash Book 

Request Board of Finance date & notice publication from Auditor (Commissioners attend, also)

Change signatures on county bank accounts

Make sure county has bonded treasurer

Obtain online banking information/login for county bank accounts

Obtain Payroll Claim schedule - get payroll claim form

Obtain CD Maturity Information - determine when CD's mature

Determine if surplus claim vouchers were sent out after fall settlement

Determine if Innkeeper payment vouchers have been sent, send, if not

Assessment date for Real Estate for 2024 Pay 2025
January 1


January 1

January 1


January 8

January 15

January 15


January 20


January 26

January 26


January 26

Before January 31


February 8

February 12


February 15

February 15


Assessment date for Personal Property 
Mobile homes for 2025 Pay 2025

Begin statement print planning

File new contact information with State Comptroller for EFT notices

ICTA Spring Meeting Registration Due

Reconcile Bank Statements

Complete Monthly 47-TR (County Treasurer's Monthly Report)

Supplemental Annual Financial Report (CAR-1)

ICTA Dues Statement

ICTA Directory response & picture to ICTA Webmaster

ICTA Name badge order to ICTA Treasurer

Annual Board of Finance Meeting (Treasurer holds meeting)

AIC Legislative Conference

ICTA Spring meeting hotel reservation deadline

Reconcile Bank Statements

Complete Monthly 47-TR (County Treasurer's Monthly Report)


March 5

March 15

March 15


April 10































Spring Treasurers Meeting

Reconcile Bank Statements

Complete Monthly 47-TR (County Treasurer's Monthly Report)

Congratulations on making it to your 100th day!!




